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Digication Kora: Creating a DEC File ePortfolio using a template

Step 1: Login to the Portal at https://my.curry.edu

Step 2: Click on the Digication Icon in the Quick Launch area

Digication E-Portfolio

If this is the first time you are accessing Digication, you will be asked to accept the Terms and Conditions. Click
on | Agree.

Step 3: On the Home page, click on Create icon (blue and white plus sign):

CURRY
COLLEGE

MY EPORTFOLIOS

Step 4: Title your ePortfolio, First Name Last Name Dec File Year; click on the appropriate DEC template and
click CREATE:

CREATE YOUR EPORTFOLIO

® First Name Last Name Promoation DEC File
hitps://curry.digication.com/

Your ePortfolio will be private initially,
then you will be prompted later with the Template's recommended permission settings.

PICK A TEMPLATE FROM LIBRARY

Choose
appropriate
template
File - Teaching & PAL Faculty - Promotion DEC - Teaching & Formative & Continuance DEC Promotion DEC File - Library

Template PAL Faculty - Template File - Library Faculty - Template Faculty - Template

CANCEL CREATE



https://my.curry.edu/
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IMPORTANT NEXT STEP — PUBLISH THE PORTFOLIO
Step 5: Click on the Portfolio Action Menu (three lines in the upper right corner) then select PUBLISH PAGES:

EDIT MODE . PUBLISHED VIEW =

& PUBLISH THIS PAGE

& PUBLISH PAGES

SUBMIT TO COURSE

SETTINGS

ORGANIZE

Step 6: Click on PUBLISH:

CANCEL PUBLISH

Step 7: Click on SAVE SETTINGS:

CANCEL SAVE SETTINGS

Click on Digication Guidesheets Tab to refer to the Digication Guidesheets for instructions on using Digication

This is the Curry College Promotion DEC Template for Teaching & PAL Faculty Evaluation

Home  Looking Back/Looking Forward + Updated C.V. Letters of Evaluation v Teaching & Course Materials v

Advising (optional)  Professional Performance  Sabbatical, RT, SST Summary (if applicable)  Service

Professional Activities ~ Department Chair Letter | Digication Guidesheets J| DEC Process Instructions

Digication Guidesheets and Security Policies

Click on the link provided below to access Guidesheets with step-by-step instructions on using
your portfolio. Navigate to the section on DEC Guidesheets Using New Digication:

E New Digication Guidesheets)

Security Policies:
+ Curry Security Questions
+ Digication Risk Management Plan
+ Digication Security Information




