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Course Tools: SafeAssign 
 
The SafeAssign tool allows you to view SafeAssignments in your course or direct submit a paper to SafeAssign.   
 
Step 1: Under the Control Panel expand Course Tools. Then click >> SAFEASSIGN.   

 
 

Step 2: There are two options.  
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Option 1: SAFEASSIGN ITEMS. When you choose this option you can see all the SafeAssignments that students have 
submitted using the Assessment tool. **Note** For more information on how to set up a SafeAssignment see the 
Assignment guidesheet.  

To open a submission hover over the ITEM NAME, click on the down arrow. Choose VIEW SUBMISSIONS.  

 

 

 

Option 2: DIRECT SUBMIT. Use this option when you would like to upload a paper to be run through the plagiarism 
software.  Click on SUBMIT A PAPER.  
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Choose your SUBMISSION OPTIONS. Browse your computer to attach the file or copy and paste the document in the 
text boxes. Click SUBMIT. 

  

 

Once the report has run click on the SA REPORT check box to open up the report.  
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