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The following are instructions to follow in Banner Forms to setup a personal menu of day-to-
day forms that a user visits on a regular basis. 

 

 
 
Go to GUAPMNU 
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Along the left-hand side are available forms – the user can filter (via F7/F8) to find specific 
objects(forms/processes/menus).  Along the right-hand side are objects that are already in a 
user’s myBanner menu.   
 
Double-click on a row/form to select/highlight it, then click on ‘Insert Selection’ to add the 
highlighted form to your menu. 
 
To find a particular form, click on Filter (F7) when the cursor is in the left-hand side list. 

 
 

Select ‘Object’ from the drop-down list, then specify a type of filter/match (ie. “contains”) to 
see all object that have an SG (like SGASTDN), then click on ‘GO’. 



Setting up myBanner Menu for Banner9 
 

8/29/2017 11:07 AM J:\Banner\Documentation\User Support\myBanner Setup.docx  3 of 4 

 

The list of forms that match that filter/criteria will be displayed. 
 

 
 

Then again, double-click on a row/form to select it, then click on ‘Insert Selection’ to add the 
highlighted form to your menu. 
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Conversely, to remove an item from the list, double-click on the row in the right-hand side, then 
click on ‘Remove Selection’. 
 
Be sure to click on ‘SAVE’ to finalize the selections. 
 

 
 


