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To create a Panopto video you will need to have a webcam or have audio and video built into your device.
Step 1: Go to the Blackboard course where you would like your Panopto video to go.

Step 2: Click on Tools/Panopto Content:
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Tools recorded archives. _—

My Grades H Journals |  Hide Link |

Library Resources | Blackboard Help for Students | Hide Link Create and manage journals that can be assigned to each user in a group for the purposes
of private communication with the instructor.

Having Tech Trouble? Open Blackboard Help in a separate window.

B
; Library Resources | Hide Link

Blogs | Hide Link
COURSE MANAGEMENT L —J

> Cortrol Pani Create and manage blogs for Courses and Course Groups. —

» Content Collection o y E@:‘m McGraw-Hill Higher Education | Hide Link

» Course Tools ’ Calendar i Hide Link Access and Manage McGraw-Hill products for this course through Blackboard.
» Evaluation - o

Track important events and dates through the Calendar.
» Grade Center — §‘T My Grades ‘ Hide Link

» Usersand G —
pEREE S Qs e & Cengage Learning MindLinks™ [ Haeuns Displays detailed information about your grades.
» Customization — 1w S,
Access Cengage Learning MindLinks™ for this course

» Packages and Utllities —
e Panopto Content J  Hide Link 1
b Help 4
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[© Conlactsi Hide Link Panopto Content

Step 3: Click on the Create button and choose Record a new session.
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Step 4: Give your video a Name and select Audio and Video options:

L] Record A Session
Choose folder and session name Manage Recordings
I I Folder 201806_COM_2100_XOP_3118: N ial C ication Summer 2018 i its] [... g
Session Christine Sacco Test Video 4‘// Join Session
Record Pause Webcast
Primary Source Secondary Sources

Secondary 2

Screen capture in progress

Video FaceTime HD Camera

Audio Built-in Microphone

Slides

Record PowerPoint
Record Keynote

{Source Built-in Display B J
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Step 5: Begin your presentation by clicking Record.
You will not see the screen capture as it is happening. Once you have completed the presentation, find the Panopto Icon
and click on it:
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Step 6: Click the STOP button.

Recording 00:00:35
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Stop Pause

Step 7: Click Upload:

Recording Complete

)

Session name

Christine Sacco Test Video }

Located in folder
201806_COM_2100_XOP_3118: Managerial Communication S...

Enter a description (optional)

Delete and record again (]

Step 8: The video will process and you will see the Status. When you close Panopto, you will see the video in
Blackboard. You will also receive an email with links to your video.
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