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Blackboard Course Creation 
 
At any point during a term you can create a Blackboard site for your course. The site will be 
created after the Banner sync process runs (approximately 12:00am, 7:00am, 12:00pm, 
3:00pm, and 6:00pm).   
 
To create a Blackboard site for your course follow these three steps: 
 
Step 1: Log into the Faculty Portal. 
 
Step 2: Hover over Blackboard and Click on Course Creation.  
 

 
 
 
Step 3:  The courses in which you are the instructor will appear. Check the box of all the courses 
you would like created.  
 
 

 
 
 
Success will be confirmed by the word “Blackboard” appearing on the right. 
 
 
 
 
 


